CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

DU THAO

Thanh phé Hé Chi Minh, ngdy thdng  ndm 2025

QUY CHE
TO CHUC HQP PAI HQI PONG CO PONG THUONG NIEN 2025
CUA CONG TY CO PHAN DICH VU BIEN TAN CANG

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi va ddi twong ap dung

1. Quy ché nay ap dung cho vige :cé chure hop Dai hoi ddng c6 dong thuong nién nam 2025 vao ngay
25/06/2025 cua Cong ty Co phﬁn Dich vu bién Tan Cang (C6ng ty) (Sau day goi la “Dai h6i”)

2. Quy ché nay quy dinh cu thé vé quyen va nghia vy cta ¢ /dong/nguoi dai dién theo uy quyén cta
¢ dong, cac bén tham dy Pai hoi, didu kién va thé thirc tién hanh Pai hoi.

Pi¢u 2. Co sé phap ly

1. Luat Doanh nghiép scf) 59/2020/QH14 duoc Quéc héi nudc CHXHCN Viét Nam thong qua ngay
17/06/2020 va Luét s6 03/2022/QH15 duge Quoc hoi nude Cong hoa Xa hoi Chu nghia Viét Nam
thong qua ngay 11/01/2022 stra d6i, b6 sung mot sb didu ctua Luat Pau tu cong, Lut Dau tu theo
phuong thirc ddi tac cong tu, Luat Pau tu, Luat Nha ¢, Luat Pau thau, Luat Dién lyc, Luat Doanh
nghlep, Luat Thué tiéu thy dic biét va Luat Thi hanh 4n dan su;

2. Diéu lé Cong ty C6 phan Dich vy bién Tan Cang.

Piéu 3. Giai thich tlr ngir

1. “Dai héi dong cé dong truc tuyén” 13 cic cudc hop Pai hoi dong cd dong thuong nién duoc t6
churc dudi hinh thu’c dai hoi truc tuyén dé thyc hién cac quyén biéu quyét ctia minh.

2. “Dai biéu” 1a c6 dong va ngudi dai dién duoc uy quyen (hop 1) tham dyu cudc hop Dai hoi dong
cb dong thuong nién ndm 2025 ctia Cong ty C6 phan Dich vy blen Tan Cang.

3. “Bé phiéu dign tir” 12 viéc cd dong/ngudi dai dién theo tiy quyén két ndi Internet va thyc hién biéu
quyét thong qua Hé théng bo phiéu dién tir do Cong ty quy dinh va thong béo.

4. “He¢ thong bé phiéu dién tir” 1a hé théng cung cap cho ¢o dong/nguoi dai dién theo uy quyén céc
cong cu dé thuc hién cac quyén lién quan khi tham du dai hoi dong cb dong truc tuyén.

5. “Yéu té dinh danh” 13 nhimg thong tin can thiét dé xac dinh chinh xac mot ddi tuong trong mot
hoan céanh.

6. “Tai khodn truy cdp” hoic “Théng tin ding nhdp” 1a nhitng thong tin can thiét nhu tén dang nhap,
mat khiu va/hodc cac yéu té dinh danh khac (néu c6) cia mdi Pai biéu, duoc st dung dé ding
nhap/truy cap vao Hé théng DPHDCD tryc tuyén va thyc hién bo phiéu dién tu.

7. “Xdc thwe” 1 dé kiém tra, xac minh cac thong tin ctia dbi twong c6 ding 1a nhiing thong tin ma
dbi tuong cung cap, hodc khai bao.

8. “Bau don déu” 1a cach thyc hién ctia phuong thirc Bau don phiéu ma C6 dong/nguoi dai dién theo
iy quyén ctia ¢6 déng don s phiéu cho 01 Gng cir vién hodc chia déu s6 phiéu bau cho nhiéu tmg
ctlr vién twong tmg. Sau khi chia déu, s6 Phiéu bau tuong tng cho ting tmg vién dugc lam tron
xubng tinh dén hang don vi. Phiéu bau 1é con lai (néu o) s& bo.

9. “Bau ghi s6” 1a cach thyc hién cta phuong thirc Bau don phiéu ma C6 dong/nguoi dai dién theo
iy quyén cua c6 dong s& ghi cy thé sb phiéu bau cho timg tmg cir vién sao cho tong sd phiéu bau
clia cac g ctr vién duoc bau bang tong sd phiéu bau cua C6 dong/ngudi dai dién theo ty quyén
cua cd dong dai di¢n.

10. “Sw ki¢n bt khd khdng” 13 nhitng su kién xay ra ngoai y chi ctia nguoi triéu tap dai hoi khong thé
luong trude va khic phuc duoc mic du da 4p dung cac bién phap can thiét, kha ning cho phép.
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Diéu 4. Didu ki¢n tham du Dai hpi
La cb dong hodc ‘nguoi dai dién theo ty quyén cua cb dong co tén trong danh sach cd dong tai ngay
chét danh sach cb dong co quyen tham dy Pai hoi.
Piéu 5. Quy dinh vé iy quyén tham dv Pai hdi
Truong hop cb dong khong tham du Pai hoi tryc tiép co thé uy quyén bang vin ban cho ngudi khac
du Dai hdi. Viéc uy quyén phai tuén thu cac quy dinh v€ iy quyén du hop cua Luat Doanh nghiép nam
2020, Diéu 1¢ Cong ty, cac quy dinh phap luat khac co lién quan va phai dugc lap thanh van ban guri
dén Cong ty.

Chuong 11

QUYEN VA NGHIA VU CUA CO PONG/NGUOI PAI DIEN THEO UY QUYEN CUA CO
PONG VA CAC BEEN THAM DU PAI HOI
Diéu 6. Quyén va nghia vu ciia ¢6 dong/nguoi dai dién theo iy quyén ciia cé dong
1. Quyén ciia ¢d dong/ngudi dai dién theo ty quyén cua ¢ dong khi tham dy Pai hi:

a) Duoc tham du va biéu quyét tat ca cac van dé thude thzfim quyén cta Dai hoi theo quy dinh cua
Luat Doanh nghiép nam 2020 va cac van ban huéng dan thi hanh; cac van ban quy pham phap
ludt khéc c6 lién quan va biéu 1€ Cong ty Co phan Dich vu bién Tan Cang;

b) Puogc Ban td chire Pai hoi thong bao cong khai ndi dung Chuong trinh Dai hoi.

2. Nghia vu cta c6 dong/nguoi dai dién theo uy quyén ctia ¢6 dong khi tham dy Pai hoi:
a) Co6 dong/ngudi dai dién theo ty quyen ctia ¢ dong s& tham du Dai hoi dong co dong thuong

nién nam 2025 theo hinh thirc tryc tuyén va bo phleu dién t. Viéc dang ky du hop truc tuyén
va bo phiéu dién tir duge Cong ty hudng din cu thé trong thong bao moi hop;

b) Cé dong/ngudi daj dién theo uy quyén cla cb dong va cac bén tham du Pai hdi phai gilt bi mat,
thyc hi¢n ding ché do str dung va bao quan tai li¢u, khong sao chép, ghi am dua cho nguoi ngoai
bai hdi khi chua duge Ban Chu toa cho phép;

¢) Co dong/ngudi dai dién theo uy quyén cta 96 dong va céac bén tham du Dai hi phai tudn tha
cac quy dinh tai Quy ché nay va ton trong két qua lam viéc tai Pai hoi.

Piéu 7. Quyén va nghia vu ciia Ban Kiém tra tu cach dai biéu
Ban kiém tra tu cach dai biéu do Hoi dong Quan tri quyét dinh trudc ngay khai mac Dai hoi dé thuc
hién cac chirc nang va nhiém vy nhu sau:
1. Kiém tra tinh hop 18 va hop phap cta Gidy ty quyén cia c6 dong;
2. Kiém tra tu cach ¢ déng/ngudi dai dién theo Gy quyén ctia ¢ dong va tinh hinh c6 déng/ngudi dai
dién c6 dong du hop;
3. Béo céo trudc Pai hoi vé két qua kiém tra tu cach cd dong du hop Pai hoi.
Piéu 8. Quyén va nghia vu ciia Ban kiém phiéu
1. Ban kiém phiéu do Ban Chu toa dé cir va duoc Dai hoi biéu quyét thong qua.
2. Nhiém vu cua Ban kiém phiéu:
- Xaéc dinh chinh xac két qua biéu quyét tai Pai hoi;
- Léap Bién ban kiém phiéu va chiu trach nhiém trudc Ban Chu toa, Pai hoi khi thuc hién nhiém
vu ctia minh;
- Nhanh chéng thong bao két qua kiém phiéu cho Thu ky cudc hop;
- Xem xet va bao cao Dai hoi nhimg truong hop vi pham thé 1& biéu quyét, bau cir hodc don thu
khiéu nai vé két qua kiém phiéu.
Piéu 9. Quyén va nghia vu ciia Ban Chi toa va Thuw ky cudc hop
1. Ban Chu toa do Pai hoi biéu quyét thong qua, c6 chiic nang diéu khién Dai hoi;
2. Quyét dinh ctia Ban Chu toa vé van dé t,rinh tu, thﬁ tuc hodc céc su kién phat sinh ngoai chuong
trinh hop Pai hoi s€ mang tinh phan quyét cao nhat;
3. Ban Chu toa tién héph cac cong viéc dugc cho la can t}liét dé diél} khién DPai hoi mot cach hop 1€
va c0 trat ty; hodc dé Pai hdi phan anh dugc mong muodn cua da s6 cd dong tham dy;
4. Ban Chu toa c6 quyén hodn hop Dai hoi dong cd dong di c6 du sé ngudi dang ky du hop theo quy



dinh dén mot thoi diém khac hodc thay dbi dia diém hop trong céc trudng hop sau:

a) C6 nguoi du hop c6 hanh vi can trg, gy rdi trat tu, c6 nguy co lam cho cudc hop khéng duoc
tién hanh mot cach cong bang va hop phap.

b) Cac phuong tién thong tin tai dia diém hop khong bao dam cho cac c6 dong du hop tham gia,
thdo luan va biéu quyét.

Thoi gian hodn t6i da khong qua ba (03) ngay, ké tir ngdy cudc hop du dinh khai mac.

5. Ban Thu ky thyc hién cac cong viéc trg gitp theo phan cong cia Ban Chu toa.
Chuong I11
TIEN HANH PAI HOI

Piéu 10. Diéu Kién tién hanh Dai hji

Dai hoi dugc tién hanh khi c6 s6 ¢b dong va nhiing nguoi duge uy quyéq du hop dai dién trén 50% tépg sO

¢d phan c6 quyén bieu quyét theo danh sach c6 dong dugc 1ap tai thoi dieém chot danh sach c6 dong de hop

bai hoi.

Piéu 11. Céach thirc tién hanh Pai hji

1. Dai hoi dy kién s& dién ra trong budi chiéu ngay 25/06/2025.

2. Hinh thie dang ky tham du va bo phiéu~dién tu thong qua Dai hoi (}6ng cb dong tryc tuyén dugc
quy dinh cu the trong Quy ché hudng dan tham dy Dgi hpi dong cé dong tryc tuyén va b phieu
dién tr tai Phu luc I Quy ché nay.

3. Dai hoi s€ lan lugt thao ludn va thdng qua cac ndi dung trong chuong trinh Dai hoi quy dinh tai
diém b khoan 1 Diéu 6 ctia Quy ché nay.

Piéu 12. Truwong hop to chirc hop Pai hi khong thanh

1. Truong hop Dai hoi lan thir nhat khong du diéu kién tién hanh theo quy dinh tai Diéu 10 Quy ché
nay, thi viéc thong bao moi hop Pai hoi lan thir hai phai dugce gui trong thoi han 30’ngéy, ké tur
ngay Dai hoi lan thtr nhat dy dinh khai mac. Dai hoi 1an hai dugc tién hanh khi c6 s6 thanh vién
tham du la cd  dong va nguoi dai dién theo uy quyén cta c6 dong du hop dai dién cho it nhat 33%
tong sb ¢ phan co quyén biéu quyét.

2. Trudng hop Dai hoi lan thir 2 khong du diéu kién tién hanh theo quy dinh tai khoan 1 Diéu nay thi
phai théng bao moi hop Dai hoi 1an thir 3 phai dugc gui trong thoi han 20 ngay, ké tir ngay Dai hoi
lan thr 2 du dinh khai mac. Trong truong hop nay, Dai hoi duoc tién hanh khong phu thudc vao sb
b dong va ngudi dai dién theo ty quyén ctia co déng du hop.

Chuong IV
NGUYEN TAC, THE LE BIEU QUYET

Piéu 13. Nguyén tac biéu quyét

Tt ca cac Van dé trong chuong trinh nghi su cua Dai hoi déu phai dugc thong qua bang cach lay v k1en

cua tat ca ch dong/nguoi dai dién theo uy quyen cua cb dong du hop bai hoi. Mdi van dé biéu quyét

co so phiéu bleu quyét duoc tinh bang téng s6 cb phan ma cd déng s hiru/nguoi dai dién dugc ty
quyen clia c6 dong tham du cudc hop Pai hoi dong ¢ dong.

Piéu 14. Cach thirc biéu quyet

C6 dong biéu quyét (tan thanh, khong tan thanh, khong 6 ¥ kién) cac van dé trong chuong trinh Nghi

su tai Pai hoi thong qua H¢ thong bo phiéu dién tir do Cong ty quy dinh va théng béo.

Cb dong/nguoi dai dién theo uy quyén cua cb dong tham du Dai hoi ddng cb dong truc tuyén va bo

phiéu dién tir tuan tha theo quy dinh tai Quy ché hwdng din tham dw Dai héi dong cé dong trwe tuyén
va bé phiéu di¢n tir tai Phu luc I Quy ché nay.

Piéu 15. Thé 1€ biéu quyet
1. MJi c6 phan phé thong trong tng véi mot phiéu biéu quyét.
2. Cac van de can b1eu quyet tai cugc hop Dai hoi dugc thong qua khi dugc s6 ¢b dong dai dién cho

trén 50% tong s6 phiéu biéu quyet clia tat ca c6 dong du hop tan thanh, trir cac van dé duoc quy
dinh tai Khoan 1, 3, 4 va 5 Piéu 21 biéu 1& Cong ty.



Chuong V
NGUYEN TAC, THE LE BAU CU BO SUNG THANH VIEN HQI PONG QUAN TRI
NHIEM KY 2022 - 2027

Diéu 16. S6 lwong thanh vién Hi dong Quan tri biu bd sung

1. Thanh vién Hoi dong Quan tri bau bd sung: 01 thanh vién cho thoi gian con lai ciia nhiém ky III
(2022 —2027).

Diéu 17. Nguyén tic bau

1. Dung luat, dl'mg Diéu 1¢ Coéng ty va theo phuong thirc bo phiéu kin.

2. MBbi lan bau co dong/nguoi dai dién theo uy quyén cta cb dong chi duoc str dung mot phiéu bau
ghi nhan s6 ¢b phan c6 quyén | biéu quyét so hitu/ngudi dai dién s6 hitu trong g ctia ¢b dong/nguoi
dai dién theo ty quyén cua ¢ dong do.

3. Thanh vién Ban Kiém phiéu khong duge c6 tén trong danh sach dé cir va ing ctr vao thanh vién
Hoi dong Quan tri.

Pi¢u 18. Phwong thirc bau cir

1. Danh sach Umg ctr vién dugc sép xép theo thur tu ABC theo tén, ghi dﬁy du ho va tén trén phiéu
bau.

2. Phuong thirc bau cir:

- Thyc hién theo phuong thirc bau don phiéu, theo do mdi c6 dong cd téng s6 phiéu biéu quyét
tuong ng voi tong sd co phan so hitu nhan vé6i sb thanh vién dugc bau va cb dong c6 quyen
don hét hodc mot phan tong sé phiéu bau ciia minh cho mét img ctr vién. Tong sO phleu bau tin
nhiém dbi v6i tmg ctr vién ciia mot c¢6 déng phai tuong Gmg vai tong sd phiéu biéu quyét cua
cd dong do.

- Néu vong béu thir nhat ma khong du s lugng thanh vién thi Dai hoi dong ¢ dong s& tiép tuc
bau vong thtr hai cho dén khi du s6 lugng thanh vién theo quy dinh.

Piéu 19. Nguyén tic tring cir

1. So nguoi tring cu dugc xac dinh theo ty 18 phiéu bau tir cao xubng thap, bat dau tir tmg cir vién c6
s6 phiéu bau cao nhét cho dén khi du s6 thanh vién dugc bau theo quyét dinh ctia Pai hoi dong C6
dong.

2. Truong hop co tir hai (2) ing ctr vién tr6 1én dat cung sO phiéu bau ngang nhau cho thanh vién cubi
cung cua ket qua bau thanh vién Ho1 dong quan tri thi s€ tién hanh bau lai trong so cac ung cu vién
¢0 s0 phiéu bau ngang nhau d6 d¢ chon mot ing cur vién c6 phiu bau cao hon vao Hoi dong quan
tri cho du so lugng can bau.

Chuwong VI
BIEN BAN HQP PAI HQI PONG CO PONG

Piéu 20. Bién ban hop Pai hji

Noi1 d}mg hop Dai hoi phai dugc 1ap thanh Bién ban. Bién ban hop Pai hoi dugc doc va thong qua trudce

khi bé mac hop Pai hoi, Bién bép c6 chir ky cﬁa‘Ban (;hﬁ toa va Ban Thu ky. Bién ban hop Pai héi 1a

co s¢ dé ban hanh cac Nghi quyét cua Pai hi dong c6 dong.
Chuong VII
HIEU LUC THI HANH

Piéu 21. Hiéu lyc thi hanh
Quy ché nay gém 7 Chuong, 21 Diéu, 01 Phu luc va ¢6 hiéu luc ngay sau khi dugc Dai hoi biéu
quyet thong qua.

2. C6 d6ng, ngudi dai dién theo ty quyen ctia ¢b dong va cac bén tham du Pai hoi ¢6 trach nhiém
thuc hién theo cac quy dinh tai Quy ché nay.

T/M PAI HOI PONG CO PONG
CHU TICH HPQT



PHU LUC I: QUY CHE HUONG DAN THAM DU PAI HQI PONG CO PONG TRUC

TUYEN VA BO PHIEU PIEN TU

(Ban hanh kém theo Quy ché té chirc Pai hoi dong cé déng thuwong nién nam 2025 ciia Cong ty Co

phan Dich vu Bién Tian Cang)

Piéu 1. Pham vi va déi tu’o’ng ap dung

Quy ché nay quy dinh vé viéc tham du Dai hoi ddng cb dong truc tuyén va bo phleu dién tir cua
C6 dong/ngudi dai dién theo uy quyen cua cb dong tai cugc hop Dai hoi ddng cb dong thuong
nién nam 2025 ciia Cong ty C6 phan Dich vu b1en Tan Cang (Cong ty).

Diéu 2. Piéu kién, cach thirc tham du Pai hi dong co dong truc tuyén va bé phiéu dién tir
1. Diéu kién tham dy:

- Co tén trong danh sach c6 dong c6 quyén du hop Pai hoi ddng c6 dong duoc 1ap theo thong
béo thuc hién quyén ctua Cong ty hodc dugc tty quyén hop 18 tham du cudc hop;

- Ch dong/nguodi dai dién theo uy quyén cta cd dong co thiét b dién tu (may tinh, dién thoai)
c6 két ndi dugc mang Internet.

2. Cach thirc tham du:

- MBJi c6 dong trong danh sach c6 dong co quyén du hop Pai hoi dong co dong ciia Cong ty
dugc cung cép mot va chi mdt tén dang nhap va mat khau truy cép tuong g dé tham du
Pai hoi dong ) dong truc tuyén va bd phiéu dién t. Tén dang nhap va mat khéu truy cap
nay duoc gii cho timg C6 dong theo Thu moi hop PHPCP. C6 dong khi nhan dugce Thu
moi hop cd thong tin 1ién quan dén Tai khoan truy cap phai chiu trach nhiém bao mat thong
tin ciia minh dé dam bao chi c6 cd dong méi cd quyén tham du va bo phiéu trén Hé thong
bo phiéu dién tir. Cong ty s& h tro tdi da trong viéc dam bao cho cb dong dugc tham dy va
biéu quyet tai cugc hop PHDCD nhung khong chiu trach nhiém dbi voi nhitng van dé phat
sinh do ¢6 dong lam mat/19 thong tin Tai khoan truy cap. C6 dong truy cap vao hé thong dé
tién hanh d6i mat khau dang nhap ngay sau khi nhan dugc thong tin dang nhap dé dam bao
bao mat thong tin.

- Cb dong thong qua hinh thirc tryc tuyén va bo phiéu dién tir c6 thé iy quyén cho ngudi khac
tham dy theo quy dinh tai Piéu 1€ Cong ty va quy dinh luat hién hanh. Véi dai dién duoc
uy quyen néu bén nhan ty quyén khong phai ¢6 dong cua Cong ty, sau khi nhan dugc uy
quyén bang van ban cua bén uy quyén va bén nhéan uy quyén c6 xac nhan hop 1¢, Cong ty
s€ cung cap tén dang nhép va mat khau truy cap cho bén nhén vy quyén dé dai dién theo | uy
quyén cta cd dong tién hanh thuc hién quyén va nghia vu theo ndi dung dugc uy quyén.
Cong ty cung cap thong tin dang nhép cho dai dién dugc uy quyén theo thong tin iy quyén
do c¢6 dong cung cp va dugc thuc hién bang hinh thirc gui thong bao mo1 hop cho cac ¢6
dong thong qua thu moi/ hom thu dién ti/ s6 dién thoai. C6 dong chiu hoan toan trach
nhiém véi thong tin uy quyén da giri vé Cong ty.

Piéu 3. Cung cip thong tin ding nhap vao hé thong Pai hoi dong c6 dong triee tuyén va bo phiéu
dién tir

l.

Cung cap thong tin dang nhép: Thong tin duong dan truy cap vao hé thong bo phiéu dién tu,
tén dang nhép, mat khau truy cap va cac yéu t6 dinh danh khac (néu c6) nham tham dy Dai hoi
ddng cb dong s& duoc cung cap trong Thu moi hop (hodc hinh thire thong bao thong tin dang
nhap do Cong ty quy dinh). Dai biéu phai co trach nhiém bao mat tén dang nhép, mat khau truy
cap va cac yéu té dinh danh khac duoc cap dé dam bao rang chi c6 Dai biéu méi co quyen thuc
hién viéc bo phleu trén hé thong bo phleu dién tir va chiu hoan toan trach nhiém ddi véi cac
thong tin da dang ky nay.

Cung cép lai thong tin dang nhap: Khi Pai biéu c6 yéu cau cung cip lai thong tin ding nhap,
Ban t6 chirc Dai hoi co thé thong bao théng qua cac hinh thue: truc tiép hodc gui email hodc
thong bao qua dién thoai. Co dong co nghia vu cung cap lai thong tin ca nhan dé dinh danh.
Cong ty co thé yéu ciu cd dong cung cap lai thong tin ca nhan, tdi thiéu bao gdom: Sb
CMND/CCCD/Hb chiéu, Sb dién thoai di dong, hom thu dién tu (dia chi emai), dia chi thuong
tra hodc tam tra (dia chi lién lac). Cong ty c6 thé giri thong tin tén ding nhap va mat khau dé



c6 dong tham du va biéu quyét cho cb dong thong qua hom thu dién tir hodc hinh thire khac
theo thong tin dang ky ctia co dong.

3. Thay doi mat khau: Céng ty khuyén nghi Dai biéu khi nhén dugc Thong tin ding nhép (t01
thiéu bao gdm tén ding nhap va mat khau), nén truy cép vao Hé thong bo phiéu dién tir dé tién
hanh d6i mat khau dang nhap nhim dam bao bao mat thong tin.

Diéu 4. Quyén va nghia vu ciia C6 dong/ngudi dai dién theo iy quyén ciia ¢6 dong khi tham duw
Pai hdi dong cd dong truce tuyén

1. C6 d6ng/ngudi dai dién theo Gy quyén cia cd dong tham du cudc hop Pai hoi ddng cd dong
dugc biéu quyét tat ca cac ndi dung thudc tham quyén theo quy dinh cia phap luat va Diéu 1¢
t6 chirc va hoat dong ctia Cong ty theo hinh thirc bo phiéu dién ti.

2. C6 dong/nguoi dai dién theo uy quyén ctia ¢ déng phai co trach nhiém bao mat cac thong tin
truy cap dé dam bao rang chi c6 C6 dong/nguoi dai dién theo uy quyen cua cb déng moi co
quyén thyc hién viéc bd phleu trén hé thdng bo phleu dién ta. Két qua bo phiéu cia Co
dong/ngudi dai dién theo ty quyén cuia c¢6 dong trén hé thong bo phiéu dién tir dugc coi 1a quyét
dinh cudi cung cua Cé d6ng/ngudi dai dién theo Gy quyén caa c6 dong. CH dong/nguoi dai dién
theo Uy quyén ctia ¢ dong chiu moi trach nhiém trudc phap luat, trudc Cong ty vé két qua bo
phleu dién tir da duoc thuc hién cia C6 dong/ngudi dai dién theo ty quyén cua c6 dong trén hé
thong bo phiéu dién tu.

3. C6 dong/ngudi dai dién theo ty quyén ctia ¢ dong phai thong bao ngay cho Cong ty dé kip
thoi xur 1y khi phat hién tén ding nhap, mat khau va/hodc cac yéu té dinh danh khac bi mét,
danh cap, bi 19, hodc nghi bi 16 bang cach lién hé véi Cong ty dé thuc hién khoa tén truy cap,
thiét bi bao mat. Co dong/ngudi dai dién theo uy quyén cta cd dong phai chiu trach nhiém vé
nhirng thiét hai, ton that va rui ro khac xay ra trude thoi diém Cong ty nhan duoc thong bao cua
Cb déng/nguoi dai dién theo tiy quyén ctia ¢6 dong néu nhu nguyén nhan 1a do C6 dong/ngudi
dai dién theo ty quyén cta ¢ dong.

Piéu 5. Cach thirc ghi nhan C6 dong/nguwdi dai dién theo iy quyén ciia c6 dong tham du Dai hji
dong c6 dong truc tuyén

C6 dong/ngudi dai dién theo uy quyen ctia c6 dong dugc tinh 1a dy hop Dai hoi dong c6 dong dudi

hinh thie tham duy truc tuyen khi c6 dong/ nguoi dai dién theo uy quyén “Dang ky du hop” va gui

“Xéc nhan tham du dai hoi dong c6 dong truc tuyén” vé hé thong bo phiéu dién tir ciia Cong ty quy

dinh tai Quy ché t6 chirc Dai hoi.

C6 dong/nguoi dai dién theo uy quyén ctia c6 déng dugce tinh 1a du hop DPai hoi ddng cd dong dudi

hinh thtrc tham dy tryuc tuyen khi c¢6 dong/ nguoi dai dién theo uy quyen “Pang ky tham dy” va guri

“Xac nhan tham dy dai hoi ddng c6 dong truc tuyén” vé hé thong bo phiéu dién tir ciia Cong ty quy

dinh tai Quy ché nay.

Piéu 6. Thuec hién Uy quyén
1. C6 dong co the lly quyén cho ngudi khac tham dy Pai hoi.
2. Viéc iy quyén chi ¢6 hiéu lyc phép 1y khi thoa mén cac diéu kién sau:
- C6 van ban uy quyén hop 18.
- Cong ty nhan duoc Gidy uy quyén ban chinh trudc thoi diém cb dong/nguoi dai dién theo
iy quyén duogc ghi nhan tham du Pai hoi theo quy dinh tai Piéu 5 Quy ché nay.

3. Huybd uy quyen dbi voi co dong da dugc phé duyét uy quyén: cd déng giri van ban chinh thirc

dé nghi huy ty quyén truc tuyen cho Cong ty trudce luc dai hoi khai mac chinh thire. Luu y thoi

gian ghi nhan viéc huy uy quyén c6 hiéu lyc dugc tinh theo thoi gian Cong ty nhan dugc van ban
chinh thirc dé nghi huy uy quyén truc tuyen

Huy bo uy quyén khong c6 hiéu lyc néu nguoi dai dién uy quyén da tién hanh bo ph1eu biéu quyét

v6i bit ky van dé nao ciia ndi dung trong Chuong trinh cudc hop dai hoi dong cb dong.

Piéu 7. Thao lun tai cudc hop

1. Vi¢c thao luan tai cudc hop Pai hoi déng ) dong truc tuyén do Ban Chu toa diéu phéi, dam

bao tudn thu dung theo quy dinh tai Diéu 1¢ Cong ty.



2. DPbivéiCoh dong/nguoi dai dién theo uy quyén caa c6 dong tham dy cude hop Dai hoi ddng cb

dong tryc tuyén va bod phleu dién tir, c6 dong va cac dai dién dugce iy quyén co thé dat cau hoi
tryc tiép hodc gui cau hoi vé Cong ty théng qua kénh truc tuyén theo hudng dan ma Cong ty
da cung cap Thu ky ¢6 trach nhiém luu lai tén Co dong/nguoi dai dién theo uy quyén cua ¢
dong, ma C6 dong/ngudi dai dién theo Gy quyén cia cb dong (néu c6) va ndi dung cau hoi.

Diéu 8. Nguyén tic va cach thirc thyc hién bo phiéu dién tir

1.

Ké tir thoi diém nhan duoc tén ding nhap va mat khiu vao hé thong Dai hoi ddng cb dong truc
tuyén va bo phleu dién tu, Co dong/nguoi dai dién theo uy quyén cua cd dong co quyen truy
cap va biéu quyét cic van dé thudc tham quyen ctia Pai hoi dong cb dong. Két thic thoi gian
bo ph1eu quy dinh trén théng bao cua hé théng bo phiéu dién tir, hé thong s€ khong ghi nhén
thém két qua b6 phiéu dién tir tir cac CH dong/ngum dai dlen theo iy quyén cua co dong

Bleu quyet C6 doéng/nguoi dai dién theo uy quyen cia cd dong bo phiéu biéu quyet theo ting
van dé trong ndi dung ‘chuong trinh hop. Khi biéu quyét bang hinh thie bo phiéu dién tur, d6i
v6i timg nodi dung, C6 dong/ngudi dai dién theo uy quyén cua cd dong chon mét trong ba
phu:ong an “Tan thanh”, “Khong tan thanh”, “Khoéng c6 y kién” trén Phleu biéu quyét da dugc
cai dat tai h¢ thong bo phleu dién ttr. Sau khi hoan thanh biéu quyet tat ca noi dung can biéu
quyet tai mot lan biéu quyet Co dong/nguoi dai dién theo uy quyén cua c6 dong nhan “Biéu
quyet” dé gul két qua biéu quyét vé hé thong

Bau cir: Co dong/nguoi dai dién theo uy quyén ctia c6 dong bo phiéu béu ctr theo phuong thire
bau don phiéu. Theo d6, C6 dong/nguoi dai dién theo uy quyén cta co dong thye hién bau cu
bang cach danh diu vao 6 tréng tai cot “Bau don phiéu” hodc ghi 1d sé phiéu bau vao 0 trong
tai cot “So phiéu bau” tuong tng vai tén ing vién duge bau cir. Sau khi hoan tat noi dung bau
ct, Cb dong/nguoi dai dién theo uy quyén cua cd dong nhin “Biu cir” dé gui két qua bau cu
vé hé théng.

Truong hop chuong trinh hop dugc bo sung ndi dung, Co dong/nguoi dai dién theo uy quyen
ctia c6 dong co thé t1en hanh biéu quyét bo sung. Néu cac Co dong/ngudi dai dién theo iy quyén
ctia cd dong khong tién hanh biéu quyét bo sung thi duoc coi 1a khong biéu quyét véi nhitng
ndi dung nay.

C6 dong/ngudi dai dién theo oy quyen cua cd dong co thé thay d6i két qua biéu quyet nhiéu lan
nhung khong thé hity két qua biéu quyét. Hé thong bo phleu dién tir chi ghi nhan két qua biéu
quyét cudi cung tai thoi diém két thiic thoi gian bo phiéu timg 1an theo quy dinh.

Piéu 9. Cach thirc kiém phiéu dién tir

1.

Biéu quyét: Phiéu biéu quyét ciia mdi C6 dong/nguoi dai dién theo ty quyén cua co dong déu
dugc hé thong ghi nhan theo: s6 phiéu tan thanh, s6 phiéu khong tan thanh va s6 phiéu khong
wym&

Bau cir: Hé thong ghi nhén s6 phiéu bau cir cho timg mg vién cua cac C6 dong/ngudi dai dién
theo Gy quyén ctia c6 dong tham gia bo phiéu.

Piéu 10. Cac sy kién bit kha khang

1.

Trong thoi gian to chirc cudc hop Pai hoi dong ¢ dong tryc tuyén va bo phiéu dién tir, co thé
xdy ra nhitng su kién bat kha khang, ngoai tam kiém soat cia Cong ty nhu thién tai, hoa hoan,
mat dién, mat két ndi dudng truyén Internet hodc cac su cb ky thuat khac, cac yéu cau hay chi
thi ctia Chinh pha va cac co quan nha nudc, ngudi c6 thim quyén khac... Cong ty huy dong tdi
da moi nguon luc dé khéc phuc cac su ¢ va dai hdi co thé tiép tuc dién ra, nhung khong qua
60 phut ké tir thoi diém gip su cd.

Trudng hop céac su kién bat kha khang khong thé khac phuc dé Dai hoi c¢6 thé dién ra tiép tuc
trong thoi gian 60 phut, Chu toa s€ tuyén b6 tam dimg Dai hoi, tét ca cac van dé da dugc biéu
quyet thong qua trudce khi tam dung (néu co) s& bi huy bo. Cac van dé nay sé duoc tién hanh
biéu quyét lai trong Pai hoi cd dong dugc tridu tap gan nhat.



TAN CANG OFFSHORE SOCIALIST REPUBLIC OF VIETNAM

SERVICES JOINT STOCK Independence — Freedom — Happiness
COMPANY
DRAFT
Ho Chi Minh City, dated ....................... , 2025

REGULATIONS ON THE ORGANIZATION OF
THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS OF
TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY

Chapter I
GENERAL PROVISIONS

Article 1. Scope and Subjects of Application

1.

These regulations apply to the organization of the 2025 Annual General Meeting of Shareholders
held on June 25, 2025, by Tan Cang Offshore Services Joint Stock Company (hereinafter referred
to as the “General Meeting” or “Meeting”).

These regulations specify the rights and obligations of shareholders/authorized representatives of
shareholders and other participants of the Meeting, as well as the conditions and procedures for
convening and conducting the General Meeting.

Article 2. Legal Basis

1.

2

The Law on Enterprises No. 59/2020/QH14, adopted by the National Assembly of the Socialist
Republic of Vietnam on June 17, 2020, and Law No. 03/2022/QH]15, adopted on January 11, 2022,
amending and supplementing a number of articles of the Law on Public Investment, the Law on
Public-Private Partnership Investment, the Law on Investment, the Law on Housing, the Law on
Bidding, the Law on Electricity, the Law on Enterprises, the Law on Special Consumption Tax,
and the Law on Enforcement of Civil Judgments;

The Charter of Tan Cang Offshore Services Joint Stock Company.

Article 3. Definitions

1.

“Online General Meeting of Shareholders” refers to annual general meetings conducted in an
online format, allowing shareholders to exercise their voting rights remotely.

“Delegate” refers to a shareholder or a duly authorized representative attending the 2025 Annual
General Meeting of Shareholders of Tan Cang Offshore Services Joint Stock Company.
“Electronic Voting” means the process by which shareholders/authorized representatives connect
to the Internet and cast their votes via the electronic voting system prescribed and announced by
the Company.

“Electronic Voting System” refers to the platform provided to shareholders/authorized
representatives to facilitate the exercise of their rights during the online general meeting.

“Identifying Information” refers to the necessary data used to accurately identify an individual or
entity in a specific context.

“Access Account” or “Login Credentials” refers to essential information such as username,
password, and/or other identifying elements (if any) assigned to each delegate for logging into and
accessing the Online General Meeting System and participating in electronic voting.
“Authentication” refers to the process of verifying that the information provided or declared by an
individual is accurate and valid.

“Cumulative Voting” refers to a voting method whereby a shareholder or the shareholder’s duly
authorized representative allocates all of their votes to one or several candidates (if any).
“Numbered Voting” is a form of cumulative voting in which the shareholder or authorized
representative specifies the exact number of votes allocated to each candidate, ensuring that the
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total number of votes cast equals the total number of votes the shareholder or authorized

representative is entitled to.

10. “Force Majeure Event” refers to an event beyond the control and anticipation of the convener of
the meeting, which cannot be foreseen or remedied despite the exercise of all necessary and
reasonable measures.

Article 4. Conditions for Attending the General Meeting

Attendance at the General Meeting is reserved for shareholders or duly authorized representatives of

shareholders whose names are included in the list of shareholders as of the record date established for

the right to attend the Meeting.

Article 5. Regulations on Authorization to Attend the General Meeting

In the event that a shareholder is unable to attend the Meeting in person, they may authorize another

person to attend on their behalf through a written power of attorney. Such authorization must comply

with the provisions on meeting authorization under the Law on Enterprises 2020, the Company’s

Charter, other relevant legal regulations, and must be submitted to the Company in written form.

Chapter 11
RIGHTS AND OBLIGATIONS OF SHAREHOLDERS/AUTHORIZED

REPRESENTATIVES AND OTHER PARTICIPANTS OF THE GENERAL MEETING

Article 6. Rights and Obligations of Shareholders/Authorized Representatives of Shareholders

1. Rights of shareholders/authorized representatives attending the General Meeting:

a) To attend and vote on all matters within the authority of the General Meeting as stipulated in
the Law on Enterprises 2020, its implementing regulations, other relevant legal documents, and
the Charter of Tan Cang Offshore Services Joint Stock Company;

b) To be publicly informed by the Organizing Committee of the agenda and contents of the
General Meeting.

2. Obligations of shareholders/authorized representatives attending the General Meeting:

a) Shareholders/authorized representatives shall attend the 2025 Annual General Meeting in an
online format and cast their votes electronically. Registration procedures for online attendance
and electronic voting shall be guided in detail in the Company’s meeting invitation;

b) Shareholders/authorized representatives and other participants must maintain confidentiality,
ensure proper use and protection of documents, and are not permitted to copy, record, or
disclose such documents to external parties without the consent of the Presidium;

c) Shareholders/authorized representatives and participants must comply with the provisions of
this Regulation and respect the decisions and outcomes of the General Meeting.

Article 7. Rights and Obligations of the Delegate Eligibility Verification Committee

The Delegate Eligibility Verification Committee shall be established by resolution of the Board of

Directors prior to the opening of the General Meeting and shall carry out the following functions and

duties:

1. Verify the validity and legality of shareholder proxies;

2. Examine the eligibility of shareholders/authorized representatives and their participation status at
the Meeting;

3. Report to the General Meeting on the results of delegate eligibility verification.

Article 8. Rights and Obligations of the Vote Counting Committee

1. The Vote Counting Committee shall be nominated by the Presidium and approved by the General
Meeting through a voting process.
2. Duties of the Vote Counting Committee:
- Accurately determine the voting results at the General Meeting;
- Prepare the Vote Counting Minutes and be accountable to the Presidium and the General
Meeting for its duties;
- Promptly inform the meeting secretariat of the vote counting results;
- Review and report to the General Meeting on any violations of voting procedures, election
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regulations, or complaints regarding vote counting results.

Article 9. Rights and Obligations of the Presidium and the Meeting Secretariat

1. The Presidium shall be approved by a vote of the General Meeting and is responsible for presiding
over and directing the Meeting;

2. The decisions of the Presidium regarding matters of order, procedures, or any issues arising outside
the official agenda of the General Meeting shall be final and binding;

3. The Presidium shall undertake all actions deemed necessary to ensure the lawful and orderly
conduct of the Meeting and to reflect the will of the majority of attending shareholders;

4. The Presidium shall have the authority to postpone the General Meeting—despite a quorum being
present—or change the meeting venue under the following circumstances:

a) When any participant engages in disruptive or obstructive behavior that could prevent the fair
and lawful conduct of the Meeting .
b) When the communication infrastructure at the meeting venue is inadequate to ensure full
participation, discussion, and voting by shareholders.
The maximum allowable postponement period shall not exceed three (03) days from the original
scheduled opening date of the Meeting .
5. The Secretariat shall perform support tasks as assigned by the Presidium.
Chapter 111
CONDUCT OF THE GENERAL MEETING

Article 10.  Conditions for Convening the General Meeting

The General Meeting may proceed when shareholders and authorized representatives attending the meeting

represent more than 50% of the total voting shares, based on the shareholder list finalized at the record date

for the General Meeting.

Article 11.  Method of Conducting the General Meeting

1. The General Meeting is scheduled to take place in the afternoon of June 25, 2025.

2. The procedures for online registration and electronic voting through the virtual General Meeting
platform are stipulated in detail in the Guidelines for Attending the Virtual General Meeting and
Electronic Voting, attached as Appendix I to this Regulation.

3. The General Meeting shall sequentially deliberate and vote on the matters listed in the agenda as
specified in Point b, Clause 1, Article 6 of this Regulation.

Article 12.  Cases Where the General Meeting of Shareholders Cannot Be Convened

1. In the event that the first General Meeting of Shareholders does not meet the conditions for
convening as stipulated in Article 10 of this Regulation, a notice of invitation for the second
meeting must be sent within 30 days from the scheduled date of the first meeting. The second
General Meeting may be convened when the attending shareholders and authorized representatives
present represent at least 33% of the total voting shares.

2. Ifthe second General Meeting does not satisfy the conditions specified in Clause 1 of this Article,
a notice of invitation for the third meeting must be sent within 20 days from the scheduled date of
the second meeting. In this case, the third General Meeting may be convened regardless of the
number of attending shareholders and authorized representatives.

Chapter 1V
VOTING PRINCIPLES AND PROCEDURES

Article 13.  Voting Principles

All matters included in the agenda of the General Meeting must be approved through a voting process

involving all shareholders or authorized representatives of shareholders attending the meeting. For each

matter subject to voting, the number of votes is calculated based on the total number of shares held by
the shareholders or represented by authorized representatives participating in the General Meeting of

Shareholders.

Article 14.  Voting Method

Shareholders shall cast their votes (in favor, against, or abstain) on matters in the agenda of the General
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Meeting through the electronic voting system as prescribed and announced by the Company.

Shareholders or authorized representatives of shareholders participating in the General Meeting via
online platform and casting electronic votes shall comply with the regulations set forth in the
Guidelines for Attending the Online General Meeting of Shareholders and Electronic Voting in
Appendix I of this Regulation.

Article 15.  Voting Procedures
1. Each ordinary share corresponds to one voting right.

2. Resolutions on matters requiring a vote at the General Meeting shall be adopted when approved by
shareholders representing more than 50% of the total voting rights of all shareholders attending the
meeting, except for matters stipulated in Clauses 1, 3, 4, and 5, Article 21 of the Company Charter.

Chapter V

PRINCIPLES AND PROCEDURES FOR THE SUPPLEMENTARY ELECTION OF A
MEMBER TO THE BOARD OF DIRECTORS FOR THE 2022-2027 TERM

Article 16. Number of Board Members to Be Supplementarily Elected

1. One member shall be elected to the Board of Directors to serve for the remaining duration of the
third term (2022-2027).

Article 17.  Election Principles

1. The election must be conducted in accordance with the law, the Company Charter, and by secret
ballot.

2. For each round of voting, shareholders or authorized representatives of shareholders shall be
entitled to use one ballot corresponding to the number of voting shares they own or represent.

3. Members of the Vote Counting Committee shall not be included in the list of nominees or
candidates for election to the Board of Directors.

Article 18. Election Method

1. The list of candidates shall be arranged alphabetically by first name, with full names clearly
indicated on the ballot.

2. Election method:

- Voting shall be conducted using the cumulative voting method, whereby each shareholder has
a total number of votes equal to the number of shares owned multiplied by the number of Board
members to be elected. Shareholders may allocate all or part of their total votes to one or more
candidates. The total number of votes cast for candidates by each shareholder must not exceed
the total number of votes to which that shareholder is entitled.

- If the required number of members is not elected in the first round, the General Meeting of
Shareholders shall proceed with a second round of voting and continue until the required
number of members has been elected.

Article 19.  Principles for Determining Election Results

1. The elected candidates shall be determined based on the number of votes received, ranked from
highest to lowest, starting with the candidate who receives the highest number of votes, until the
number of elected members meets the quota approved by the General Meeting of Shareholders.

2. In the event that two (2) or more candidates receive an equal number of votes for the final seat on
the Board of Directors, a run-off vote shall be conducted among those candidates with the same
number of votes to elect the one with the higher number of votes to fill the remaining seat.

Chapter VI
MINUTES OF THE GENERAL MEETING OF SHAREHOLDERS

Article 20.  Minutes of the Meeting

The proceedings of the General Meeting must be recorded in the form of minutes. The minutes shall

be read aloud and approved prior to the conclusion of the meeting and must bear the signatures of the
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Chairing Committee and the Secretariat. The minutes of the General Meeting shall serve as the basis
for the issuance of resolutions by the General Meeting of Shareholders.

Chapter VII
EFFECTIVENESS
Article 21.  Effectiveness
1. This Regulation comprises 7 Chapters, 21 Articles, and 1 Appendix, and shall take effect
immediately upon approval by the General Meeting of Shareholders.
2. Shareholders, authorized representatives of shareholders, and all participants in the General
Meeting are responsible for complying with the provisions of this Regulation.
ON BEHALF OF THE GENERAL
MEETING OF SHAREHOLDERS
CHAIRMAN OF THE BOARD OF DIRECTORS
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APPENDIX I: REGULATIONS ON GUIDELINES FOR ONLINE PARTICIPATION
AND ELECTRONIC VOTING AT THE GENERAL MEETING OF SHAREHOLDERS

(Issued together with the Regulations on the Organization of the 2025 Annual General Meeting of
Shareholders of Tan Cang Offshore Services Joint Stock Company)

Article 1. Scope and Subjects of Application

This Regulation stipulates the procedures for online participation and electronic voting by shareholders
and authorized representatives of shareholders at the 2025 Annual General Meeting of Shareholders of
Tan Cang Offshore Services Joint Stock Company (the Company).

Article 2. Conditions and Method of Participation in the Online General Meeting of
Shareholders and Electronic Voting

1. Conditions for Participation:

- The participant must be listed in the register of shareholders entitled to attend the General
Meeting of Shareholders, which is prepared based on the Company's notice of rights, or must
be a duly authorized representative.;

- Shareholders/authorized representatives must have an electronic device (computer, mobile
phone) with Internet access.

2. Method of Participation:

- Each shareholder listed in the register of shareholders entitled to attend the General Meeting of
Shareholders shall be provided with one and only one login ID and password to access the
system for online participation and electronic voting. The login credentials shall be sent
individually to each shareholder together with the Invitation Letter to the General Meeting.
Upon receiving the Invitation Letter containing login credentials, shareholders are responsible
for safeguarding this information to ensure that only the shareholder has access to participate
and vote via the electronic voting system. While the Company will provide maximum support
to ensure shareholders can attend and vote at the General Meeting, it shall not be held liable for
any issues arising from shareholders' loss or disclosure of their login information. Shareholders
are required to log in to the system and change their login password immediately upon receipt
to maintain information security.

- Shareholders participating online and via electronic voting may authorize another person to
attend the meeting on their behalf, in accordance with the Company’s Charter and applicable
laws. In the case where the authorized representative is not a shareholder of the Company, upon
receipt of a duly signed written authorization from both the authorizing and authorized parties,
the Company shall issue login credentials to the authorized representative to exercise the rights
and obligations as delegated. The Company will provide login information to the authorized
representative based on the authorization details provided by the shareholder, and this will be
delivered through the meeting invitation via letter/email/phone number. Shareholders bear full
responsibility for the accuracy and validity of the authorization information submitted to the
Company.

Article 3. Provision of Login Information for the Online General Meeting of Shareholders
and Electronic Voting System
1. Provision of Login Credentials:

The access link to the electronic voting system, login ID, password, and any other identification
factors (if applicable) required for participating in the General Meeting of Shareholders shall
be provided in the Invitation Letter (or through another form of notification of login information
as prescribed by the Company). Delegates are responsible for maintaining the confidentiality
of their login ID, password, and any other issued identification factors to ensure that only the
designated delegate has the right to vote on the electronic voting system. Delegates shall bear
full responsibility for the use and security of these registered credentials.
2. Reissuance of Login Credentials:

If a delegate requests reissuance of login credentials, the Organizing Committee may provide
the information directly, via email, or through a phone call. Shareholders are required to re-
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submit personal identification information for verification. The Company may request the
shareholder to provide personal details, at a minimum including: ID card/Citizen ID/Passport
number, mobile phone number, email address, and permanent or temporary address (contact
address). The Company may send the login ID and password for participation and voting to the
shareholder via email or another method based on the contact details previously registered by
the shareholder.

3. Password Change:

The Company recommends that delegates, upon receiving the login credentials (at minimum,
login ID and password), promptly access the electronic voting system to change the password
in order to ensure the confidentiality and security of their account information.

Article 4. Rights and Obligations of Shareholders/Authorized Representatives of

Shareholders when Attending the Online General Meeting of Shareholders

1. Shareholders or authorized representatives of shareholders attending the General Meeting of
Shareholders shall have the right to vote on all matters within the authority of the General Meeting
in accordance with the law and the Company’s Charter on organization and operation, through the
form of electronic voting.

2. Shareholders or their authorized representatives shall be responsible for maintaining the
confidentiality of login information to ensure that only the shareholder or their authorized
representative has the right to vote on the electronic voting system. The voting result recorded on
the electronic voting system by the shareholder or their authorized representative shall be considered
the final and official decision of that individual. The shareholder or authorized representative shall
bear full responsibility before the law and the Company for the electronic voting results conducted
on the system.

3. Shareholders or their authorized representatives must immediately notify the Company upon
discovery of any loss, theft, disclosure, or suspected disclosure of their login ID, password, and/or
other identifying credentials, by contacting the Company to request the deactivation of the login or
security device. The shareholder or authorized representative shall be liable for any damages, losses,
or other risks occurring before the Company receives such notice, if the cause arises from the
shareholder or authorized representative.

Article 5. Method of Recording Shareholders/Authorized Representatives of Shareholders

Attending the Online General Meeting of Shareholders

A shareholder or an authorized representative of a shareholder shall be considered as having attended

the General Meeting of Shareholders in the form of online participation when the shareholder or

authorized representative completes the “Registration for Attendance” and submits the “Confirmation
of Online Attendance at the General Meeting of Shareholders” via the Company’s electronic voting
system as prescribed in this Regulation on the organization of the General Meeting.

The attendance of the shareholder or authorized representative shall be valid upon the successful

registration and confirmation as stipulated above, in accordance with the provisions of this Regulation.

Article 6. Authorization

1. Shareholders may authorize another person to attend the General Meeting of Shareholders.
2. The authorization shall only be legally valid when the following conditions are met:

- A valid written power of attorney is provided;

- The Company receives the original power of attorney document prior to the time the
shareholder/authorized representative is recorded as attending the General Meeting in
accordance with Article 5 of this Regulation.

Revocation of authorization for shareholders whose authorization has been approved: the
shareholder must submit an official written request for revocation of the authorization to the
Company before the official commencement of the General Meeting. The effective time of the
revocation shall be based on the time the Company receives the official written request.
Revocation of the authorization shall not be valid if the authorized representative has already cast
votes on any item of the agenda of the General Meeting of Shareholders.
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Article 7. Discussion at the Meeting

1.

The discussion at the online General Meeting of Shareholders shall be coordinated by the Chairing
Committee, ensuring compliance with the provisions of the Company’s Charter.

. For shareholders or authorized representatives participating in the online General Meeting of

Shareholders and casting votes electronically, questions may be raised directly or submitted to the
Company via the online platform in accordance with the instructions provided by the Company. The
Secretary is responsible for recording the name of the shareholder/authorized representative, the
shareholder/representative code (if any), and the content of the question.

Article 8. Principles and Procedures for Electronic Voting

1.

From the time the login credentials (username and password) for the Online General Meeting of
Shareholders and Electronic Voting System are received, shareholders or their authorized
representatives shall have the right to access the system and vote on matters within the authority of
the General Meeting of Shareholders. After the voting period ends as announced on the electronic
voting system, no additional voting results submitted by shareholders or their authorized
representatives shall be recorded.

. Voting on Resolutions: Shareholders or their authorized representatives shall cast votes on each

matter listed in the agenda. For each item, they shall select one of the three options: “Agree,”
“Disagree,” or “Abstain,” as displayed on the electronic ballot provided by the system. Upon
completing the voting for all items in a given voting session, shareholders or their authorized
representatives must click “Vote” to submit the results to the system.

. Election Voting: Shareholders or their authorized representatives shall vote in elections using the

cumulative voting method. Accordingly, voting is carried out by either checking the box in the
“Cumulative Voting” column or indicating the number of votes in the “Number of Votes” column
corresponding to the name of the candidate. Once the election voting is complete, shareholders or
their authorized representatives must click “Submit Election Vote” to send the results to the system.

. In cases where the meeting agenda is supplemented, shareholders or their authorized representatives

may proceed to vote on the additional items. If they do not cast votes on such supplemental items,
they shall be considered as having abstained from voting on those issues.

. Shareholders or their authorized representatives may modify their voting results multiple times, but

may not cancel any votes cast. The electronic voting system shall only record the final voting result
submitted before the close of each voting session as prescribed.

Article 9. Procedures for Electronic Vote Counting

1.

Voting on Resolutions: The electronic voting system shall record each shareholder’s or authorized
representative’s vote according to the number of votes cast as “Agree,” “Disagree,” and “Abstain.”.

2. Election Voting: The system shall record the number of votes allocated to each candidate by

shareholders or their authorized representatives participating in the election process.

Article 10.  Force Majeure Events

l.

During the organization of the online General Meeting of Shareholders and the conduct of electronic
voting, force majeure events may occur that are beyond the control of the Company, such as natural
disasters, fires, power outages, Internet connection failures, technical malfunctions, or requests and
directives issued by the Government, state authorities, or other competent bodies. In such cases, the
Company shall make every reasonable effort to resolve the issue, and the meeting may resume,
provided that the interruption does not exceed 60 minutes from the time the incident occurred.

. If the force majeure event cannot be remedied within 60 minutes, making it impossible for the

General Meeting to proceed, the Chairperson shall declare a temporary suspension of the meeting.
All matters that may have been voted on prior to the suspension (if any) shall be deemed null and
void. These matters shall be subject to re-voting at the next convened General Meeting of
Shareholders.
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