HUONG DAN THAM DU
PAI HQOI PONG CO PONG BAT THUONG NAM 2026

CONG TY CO PHAN DICH VU BIEN TAN CANG

CONG TY CO PHAN DICH VU BIEN TAN CANG (TOS) xin giri téi cac Quy cb
dong/ngudi dai dién theo ty quyén cua c6 dong (Sau day goi chung 1a cac “Dai biéu”)
Huwéng dén ding nhdp, tham dw, biéu quyét trén H¢ théng bé phiéu dién tiv
EzGSM dugc cung cap bdi Cong ty cd phan Ching khoan FPT nhu sau:

1. Ping nhip vao hé thong bé phiéu dién tir

Pé tham du cudc hop Pai hoi ddng cb6 dong bat thuong nim 2026 cia Cong ty CO
phan Dich vu bién Tan Cang, DPai biéu vui long truy cdp vido website
https://ezgsm.fpts.com.vn va dang nhap vao hé thong theo thdng tin da duoc giri trong
Théng bao moi hop da duge giri cho Pai biéu.

s

FPT Securities

Tén dang nhap

Nhap tén dang nhap

Mat kh&u

Nhap mat khau @

Quén mat kndu

Trg gidp Hudéng dén st dung

Pé su dung giao di¢n tiéng Anh, Pai biéu vui long nhan vao biéu tuong tai goc trén

cling bén trai. =

Truong hop quén mat khau truy cap, Pai biéu nhan “Quén mat khau”, nhap Tén ding
nhap va dia chi email (Thong tin email theo danh sach c6 dong ngay 30/10/2026 do
Téng cong ty Luu Ky va Bu trir chimg khoan Viét Nam (VSDC) cung cép). Mat khau
truy cap vao hé thong s& duoc giri dén Pai biéu thong qua dia chi email hop 1&. Trudng


https://ezgsm.fpts.com.vn/

hop Pai biéu chua luu ky ¢d phiéu hoic da Iuu ky ¢6 phiéu nhung chua ding ky dia
chi email tai Cong ty ching khoan noi mé tai khoan luu ky c6 phiéu TOS, vui long
lién hé truc tiép dén Ban t6 chirc PHPCP duoc ghi trén Thu moi hop dé duoc hd trg
lay lai thong tin dang nhap.

r Y

Ban quén mat khau

Tai khodn

Nhap tai khoan tai day

Email

Nhip email

(om )

A _ 4

2. Poi mat kha

Cong ty Co phan Dich vy bién Tan Cang khuyén nghi Pai biéu khi nhan dugc thong
tin dang nhap, bao gdm tén dang nhap va mat khau, nén truy cap vao hé théng dé tién
hanh d6i mat khau dang nhap dé dam bao bao mat thong tin (tai tab POl MAT KHAU).

5 Lo A LIS RS 3 ®  NguyénvanB
TRANG CHU TAILIEU DAIHOI LIEN HE DANH SACH UY QUYEN o .@ HDG.000002
G.000002

Théng tin dai biéu X‘ r 1

D&i mat khau

| Dang tién hanh bé phiéu

r

Quy dai biéu Nguyén Van B
Mat kh&u cd
Mat khau ci
Ma dai biéu HDG.000002
Mat khau mai
Bao mat D3&i mat khau Mat khau méi
Nhap lai mat khau méi
| Pang xuat |

Mat khau nhap lai

Luu y: Mat khdu mi phai it nhat c6 10 ky tu, trong d6 c6 it nhat 1ky tu viét hoa, 1
ky tu viét thudng, 1chis& va 1ky tu dic biét trong cac ky tu sau ([l@#$%&*
0+£])




3. Xac nhan tham dw Dai hoi

Tai man hinh Trang chu, Dai biéu kiém tra thong tin cd nhan duoc hién thi va tinh
trang Pai hoi. Dai biéu nhan “Pang ky tham du”, sau d6 tich chon “Pdng ¥ voi cac
diéu khoan trén” va nhan nat “Xac nhan” dé hoan thanh dang ky du hop.

z — < —— —— - @ NguyénVanB
TRANG CHU TAILIEUDAI HOI LIEN HE DANHSACHUYQUYEN oy i

Dang tién hanh bé phiéu

Thoi gian du kién con lai

20 ™ (CEEED) st s R
thang 3, 2025 Ngdy Gid Pnat

Tham du du kién dén: 17:00 | 19/04/2025

Téng SL phiéu BQ dai dién SL phiéu BQ sé hiu 27 SL phiéu BQ d& Uy quyén & SL phiéu BQ nhan Uy quyén
500.000.000 500.000.000 0 0
4 ; . . A |
XAC NHAN THAM DU DAI HOI
PONG CODONG

1. Dai bi€u xac nhan tham du tai budc nay dugc tinh 1a
tham du Dai héi hop 1€.

2. Dai biéu khéng dugc hiy xac nhan tham du dai hoi
ho&c Uy quyén cho t6 chiic ca nhan khac tham du Dai
hoi.

Déng y véi cac diéu khoan trén

i DONG ) XAC NHAN
. 4
Sau khi 4n “Xac nhan”, hé thong s& tu dong gui théng bao cho Pai biéu nhu sau:
r |
Thong bao
bang ky du hop thanh cong
(‘pone )
4 : 4

4. Biéu quyét truc tuyén

Hé thong bo phiéu dién tir s& duge mo chinh thirc cho dén khi Chu toa thong bao két
thac ndi dung biéu quyét hodc két thiic cudc hop Pai hoi dong cd dong bat thudng
niam 2026 ctia Cong ty dién ra vao ngay 01/12/2026.

Dai biéu thuc hién tich chon muc “Biéu quyét — Bau ctir”” dé tién hanh bo phiéu dién tir
v6i cac noi dung thudc thim quyén thong qua cua Pai hoi dong cd dong.



®  Nguyénvans
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Thai gian du kién con lai
g s () = : -
thang 3, 2025 Ngy Gis Phat

Tham dy du kién dén: 17:00 1 19/04/2025

TRANG CHU TAI LIEU DAIHOI LIENHE DANHSACHUYQUYEN ) Dang tién hanh b phigu

Téng SL phiéu BQ dai dién ! SLphi€uBQ sé hiu &7 SLphiéu BQda Gy quyén 7 SLphiéu BQ nhan Gy quyén

500.000.000 500.000.000 0 0

Tai cudc hop Dai hoi dong cd dong bat thudng nim 2026 ctia Cong ty C6 phan Dich
vub Tan Cang c6 03 (ba) lan biéu quyét theo ndi dung chuong trinh Pai hoi di duogc
giri &én Quy ¢ déng va cong bé trén website cia Cong ty, cu thé:

s BIEU QUYET BAU CU
& Biéuquyétlan ol @
& Biéuquyétlan 02 @
& Biéuquyétlan03 @

XUAT FILE KET QUA BIEU QUYET/BAU CUS

Biéu quyét lan thir 1:

Biéu quyét 1an 01 @
Hudng dan bidu quyét
S8 lugng phiéu bigu quyét dai dién: ........ Chon Nhanh
N&i dung 01
Théng qua Ban chi toa Tan thanh Khdéng tan thanh Khdng co y kién
N&i dung 02
Théng qua Ban kiém phiéu Tan thanh Khéng tan thanh Khang co y kién
N&i dung 03
Théng qua Chudng trinh cudc hop Tan thanh Khéng tan thanh Khéng coy kién
N6i dung 04
Théng qua Quy ché té chiic Pai hdi Tan thanh Khéng tan thanh Khéng co y kién



Biéu quyét lan thir 2:

Biéu quyét 1an 02 @

Huding dan bidu quyét

S8 luong phiéu bigu quyét dai dién: ........ ChonNhanh v

Néi dung 01

Théng qua ddi tén Cong ty thanh Cong ty C6 phén Téng cong ty Dich vu bién Tan Cang Tan thanh Khang tan thanh Khang cé y kién

N6i dung 02

Théng qua sua d&i, bé sung nganh, nghé kinh doanh cia Céng ty Tan thanh Khéng tan thanh Khéng cé y ki&n

Noi dung 03

Théng qua diéu chinh ké hoach san xuét kinh doanh ndm 2026 clia Céng ty C8 phanDich vubién e

Khdng tan thanh Khéng cé y kién
TanCang

Biéu quyét lan thir 3:

Bi€u quyét 1an 03 @
Hudng din bidu quyst

S6 lugng phiéu bigu quyét dai dién:......... Chon Nhanh Biéu quyét
N&i dung 01
Théng qua Bién ban Dai héi déng ¢é déng bat thusng nam 2026 Tan thanh Khéng tan thanh Khéng cé ¥ kién

Véi cac ndi dung biéu quyét, Pai biéu tick chon 1 trong 3 6: Tan thanh, Khéng tan
thanh hoic Khong cd y kién, sau d6 Pai biéu thyc hién nhan “Biéu quyét”, hé thong
s& ghi nhan va luu lai két qua biéu quyét.

Pai biéu da biéu quyét cac ndi dung tai Dai hoi, trudc khi Chii toa thdng bao két thic
thoi gian biéu quyét cua ndi dung do, co thé thay doi két qua biéu quyét bang cach

. 2 BIEU QUYET I A 1 X
nhan nut sau d6 nhan — dé h¢ thong ghi nhan két
qua biéu quyét moi.

5. Uy quyén

C6 dong khong tham du cude hop Dai hoi dong cb dong co thé uy quyén cho nguoi
khac tham dy va biéu quyét cac van dé thudc chuong trinh Pai hoi. C6 dong thuc hién
thao tac Uy quyén truc tuyén bang cach tich chon nhu sau:

TRANG CHU TAILIEUDAIHOI LIENHE DANH SACH UYQUYEN o : B_"' F"mf‘""
20 Thus ’ = = = - = B = ?9 d I:K
Téng SL phiéu BQ dai dién SL phiéu BO s hau SLphiéu BQ da Uy quyén SLphiéu B nhan Uy quyén
500.000.000 500.000.000 0 0

o]



Co dong lwa chon iy quyén cho c6 dong hodc nguoi nhan uy quyén khac bang cach
tich chon vao 6 trong trudc cac lwa chon ndy. Co dong dién thdng tin theo yéu cau va

, .y X . UYQUYEN . \
sO luong c6 phan uy quyén, sau d6 nhan - dé ghi nhan uy quyén trén hé
thdng. Hé thong s& tu dong gt thong bao cho cd déng nhu sau:

r 2

@ SP biéu quyét sé hiu 6 SP biéu quyét da ua SP biéu nhan UQ SP biéu quyét con lai
e 31.000 : 0 0 31.000
THOA THUAN NOI DUNG UY QUYEN @

Bén nhan Uy quyén dugc dai dién cho Bén Uy quyén thuc hién viéc tham du dai héi va thuc hién moi quyén Ioi, nghia vu tai Bai hdi dong cé dong lién quan
dén s6 c6 phan duoc uy quyén.

Gidly Uy quyén nay chi co hiéu luc trong théi gian t6 chuc dai hoi cua HN.
Chung t6i hoan toan chiu trach nhiém vé viéc Uy quyén nay va cam két tuan thi nghiém chinh cac quy dinh hién hanh cla Phap luét va Diéu |é cua HN.

Bén nhan Gy quyén
(O NgusindibdclaCongty () Daibi€ukhac () Ngudinhan ty quyén khac
+ Danh sach ngudindi bd
Hovatén S6DKNSH Quéc tich Pia chi

A 4
Vr \

Kinh ma&i Quy dai bigu in va gli Gidy Uy quyén hop I8 vé dia
chi cua Té chuc phat hanh theo quy dinh tai Théng bao
mdihop

A 4

Sau khi thuc hién thao tic néu trén, Uy quyén cia cb dong & trang thai “Chwa phé
duyét”. Quy cb dong c6 thé Hay uy quyén hodc tién hanh in Gidy ty quyén va gii ban
ctig vé dia chi lién hé Ban t6 chic PHPCPD theo quy dinh tai Thu mai hop.

5 Lo g A LIS RS 3 ®  NguyénvanB
TRANG CHU TAILIEU DAIHOI LIEN HE DANH SACH UY QUYEN o .@ HDG.000002
Z

iz

&> ) Dang tién hanh bo phidu

+ Danh sach Uy quyén

Hovatén S8 DKNSH S6 lugng UQ Trang thai Diachi
NguyénVvan 1 000093000121 500.000.000 Chuaphé duyét 18 Nguyén Thi Diéu, P6, Q3
HDG.000005

Sau khi nhan duoc Gidy uy quyén hop 1é cta c¢6 dong, Ban to chirc DPHPCDP sé tién

hanh phé duyét Gy quyén va chinh thirc ghi nhan s6 lugng ¢6 phan uy quyén cho Bén

nhan Gy quyén. Co dong da ty quyén van co thé truy cip hé thong nhung khong co
6



quyén biéu quyét.

6. Thao luan

Téng SL phiéu BQ dai dién SLphiéuBQ s& hiu SLphiéu BQ da y quyén g SLphiéuBQnhan &

100.000.000 100.000.000 0

©

Pai biéu vui 1ong giri cau hoi thao luan tai chat box phia dudi cling, bén phai giao dién
ctia Pai biéu hodc dé lai dia chi lién hé Ban t6 chirc PHDCD lién hé hd tro.

7. Cac tinh nang khac:

e Tinh ning livestream: Trong ngay to chitc Pai hoi, c6 dong ¢ thé thuc hién viéc
theo ddi dién bién va tién trinh hop Pai hoi dong c6 dong theo thdi gian thuc bang
cach nhéan vao biéu tugng “XEM TRUC TIEP PAI HOI”

o

Xem truc ti€p dai hoi

e Tai liéu dai hoi: TAt ca céc tai liéu phuc vu cudc hop Pai hoi déng co dong duoc
dang tai tai muc Tai liéu Pai hoi trén hé théng EzZGSM. C6 dong sau khi nhan vao
tab TAI LIEU PAI HOI, tiép tuc nhin vao timg tai lidu dé xem va tai tai liéu.

3 5 o A i A 2 @ BUi Phuong Anh
TRANG CHU TAILIEU DAIHOI LIENHE DANH SACH UY QUYEN o e

© HDG.000004

e Lién hé: Moi y kién thiac mac hodc cau hoi chat van ciia Pai biéu xin vui 1ong guri
t6i Ban t6 chitc PHDCD theo thong tin tai tab LIEN HE.

5 § U 4 N FE 3 @ Bui Phuong Anh
TRANG CHU TAILIEU DAIHOI LIEN HE DANH SACH UY QUYEN o P

® HDG.000004

CONG TY CO PHAN DICH VU BIEN TAN CANG



ATTENDANCE GUIDE FOR PARTICIPATION
2026 EXTRAORDINARY GENERAL MEETING OF
SHAREHOLDERS TAN CANG OFFSHORE SERVICES JOINT
STOCK COMPANY

TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY (TOS) would
like to send to the esteemed shareholders/authorized representatives of shareholders
(hereinafter collectively referred to as the “Delegates”) the guidelines for logging in,
participating, voting via the EzGSM Electronic Voting System provided by FPT
Securities JSC as follows:

1. Login to the E-Voting System

To attend the 2026 Extraordinary General Meeting of Shareholders of Tan Cang
Offshore Services Joint Stock Company, delegates are kindly requested to access the
website https://ezgsm.fpts.com.vn/Login and log into the system using the
information provided in the meeting invitation notice sent to the delegates.

EzGSM

ONLINE SHAREHOLDERS MEETING

Username

Enter username

Password

.......... @

Forgot password

Help Instructions

To use the English interface, delegates are kindly requested to click on the icon in the

< i A

1\ S English (EN) v ]
N /
3 Vietnam (VN

top-left corner.

In the event of a forgotten password, delegates are requested to click on 'Forgot
Password', enter the username and email address (the email information according to

8


https://ezgsm.fpts.com.vn/Login

the shareholder list as of October 30, 2026, provided by the Vietnam Securities
Depository and Clearing Corporation (VSDC). The system access password will be
sent to the delegate via a valid email address. In cases where the delegate has not
deposited shares or has deposited shares but has not registered an email address with
the securities company where the TOS share custody account was opened, please
contact the General Meeting of Shareholders (GMS) Organizing Committee directly,
as indicated in the Invitation Letter, for assistance in retrieving your login
information.

Did you forgot the password

Username

Enter username

Email

Enter email

‘ Close ‘ @I

A 4
2. Change Password

TOS recommends that delegates, upon receiving login information, including the
username and password, access the system to change the login password in order to
ensure information security (under the 'CHANGE PASSWORD' tab)

R ®  Nguyénvan2
HOME DOCUMENTS CONTACT AUTHORIZATIONLIST ~ £F% gl
r ~
Change Password
Old password
Old password (o]
’VGeneraI information ;‘ Password
Password @
Shareholdername ~ Nguy&nVan 2
Password entered again
Shareholder code HDG.000006 Password entered again @
s Note: st have at least 10 f atleast1
Sercurity Change Password letter, 1 lowercase letter, 1 number, and 1 special character from the following
characters ([l@#$%~&*()+-/;])
LSign out | Change Password
A 4




3. Confirm Attendance at the General Meeting

On the Home screen, delegates can check their personal information displayed and the
status of the General Meeting. Delegates should click “Attendance registration”, then
select “Agree with the above terms” and click the “Confirm” button to complete the
registration for the meeting.

ap @ Van2
HOME DOCUMENTS CONTACT AUTHORIZATIONUST &% - "g"y‘é"i" Voting session's occurring

24 Mong]aZ ) VOTNG = 26 5 25
March 202 Day Hou Minute

Auendance's expected to close on: 17:00 1 19/04/2025

Number of votes represented Number of votes owned 7' Number of votes authorizing 7 Number of votes authorized
500.000.000 500.000.000 0 0
4
CONFIRM ATTENDANCE AT THE
GENERAL SHAREHOLDERS
MEETING

1. Shareholders who confirm their attendance at this
step are counted as eligible to attend the General
Meeting.

2. Shareholders are not allowed to cancel the
confirmation of attendance at the meeting and
cannot authorize other organizations or individuals to
attend the meeting.

Agree with the above terms

A Yy

After clicking “Confirm”, the system will automatically send a notification to the
delegate as follows:

r Y

Notice
Successfully registered for the online meeting

([ CLOSE )

A — y

4. Voting Online

The electronic voting system will remain officially open until the Chairperson
announces the conclusion of the voting session or the conclusion of the 2026
Extraordinary

10



GMS of TOS, scheduled to take place on December 1, 2026.

Delegates should select the “Voting” option to proceed with electronic voting on
matters within the authority of the General Meeting of Shareholders.

HOME DOCUMENTS CONTACT AUTHORIZATIONUST ~ &f% :,C ‘Ng”"é"“’i”
Expected time left
2% s o =) Y=
e Auendance's mbe-:'.e;t toclose uw’ 17:00119/04 ‘2‘[725
Number of votes represented Number of votes owned Number of votes authorizing 7 Number of votes authorized
500.000.000 500.000.000 0 0

At the 2026 Extraordinary General Meeting of Shareholders of Tan Cang Offshore
Services Joint Stock Company, there will be three (03) voting sessions according to
the agenda of the meeting, which has been sent to the esteemed shareholders and
published on the Company’s website, specifically:

& lstVoting @
& 2ndVoting @
& 3rdVoting @

11



1st Voting:

1st Voting @
= Guide

Number of votes represented: «....... Select all e
Content 01
Approval of the Presidium Approve Disapprove Abstain
Content 02
Approval of the Vote Counting Committee Approve Disapprove Abstain
Content 03
Approval of the Meeting Agenda Approve Disapprove Abstain
Content 04
Approval of the Meeting Regulations Approve Disapprove Abstain

2nd Voting:

2nd Voting @

7/ Guide

Number of votes represented: ........ Selectall v

Content 01
Approval of the change of the Company's name to Tan Cang Offshore Services Corporation Approve Disapprove Abstain
Content 02
Approval of amendments and supplements to the Company's business lines Approve Disapprove Abstain
Content 03

Approval of the adjustment of the 2026 production and business plan of Tan Cang Offshore

Approve Disapprove Abstain
Services Joint Stock Company

12



3rd Voting:

3rd Voting @
Guide

Number of votes represented: ........ Selectall A Voting
Content 01
Approval of the Minutes of the 2026 Extraordinary General Meeting of Shareholders Approve Disapprove

For the voting items, delegates should select one of the three options: Approve,
Disapprove or Abstain, then, delegates should click “Voting” and the system will
record and save the voting result.

3rd Voting @
Guide

Number of votes represented: ........ Selectall Voting |
Content 01
Approval of the Minutes of the 2026 Extraordinary General Meeting of Shareholders Approve Disapprove

Delegates have voted on the items at the General Meeting. Before the Chairman
announces the conclusion of the voting period for each item, the voting results can be

changed by pressing the button A then click m

to allow the system to record the new voting result.
5. Proxy

Shareholders who are unable to attend the GMS may authorize another person to
attend and vote on the matters included in the meeting agenda. Shareholders can
perform the online authorization by selecting the option as follows:

®  NGUYENVANDUNG
MG TEST1.000005

\
> ] Voting session is occurring

HOME DOCUMENTS CONTACT AUTHORIZATION LIST ;;K—:

Expected time left

29 Thuscay @ D CED
May 2025

Attendance's expected to close on: 17:00111/06/2025

Number of votes represented 3 Number of votes owned 277 Number of votes authorizing j ) Number of votes authorized

330.537 330.537 0 0

13



Shareholders select to authorize either another shareholder or an authorized
representative by checking the box next to the relevant option. Shareholders should
fill in the required information and the number of shares to be authorized, then click

to record the authorization in the system. The system will
automatically send a notification to the shareholder as follows:

r x ¥
Number of shares Number of authorized Number of shares Number of remaining
;@; owned ;@; shares received shares
500.000.000 0 0 500.000.000
AUTHORIZED CONTENT AGREEMENT @
Authorized Party
o Company Insider () Othershareholders () Other authorized recipients
+ Internal persons list
Full name ID number Nationality Address
r \

Dear Shareholders, please kindly print and send 01 hard
copy of The power of attorney to the Issuer before the
date specified in the Meeting Invitation!

A 4

After completing the above steps, the shareholder’s authorization will be marked as
“Pending Approval.” Shareholders may either cancel the authorization or proceed to
print the Power of Attorney and submit a hard copy to the contact address of the
GMS' Organizing Committee, as specified in the Invitation Letter.

®  NGUYENVANDUNG
N2y
HOME DOCUMENTS CONTACT AUTHORIZATIONLIST £ oy o005

r @ N

£> ) Voting sessionis occurring

+ Authorization list X
Full name ID number The number of Status Address
Shares
Name of the 999999999 95100 Not approved No 8 Lang Ha, Thanh Cong Ward, Ba
Authorized Dinh District, Hanoi,Viet Nam
Representative
TEST1.000560

14



Upon receipt of a valid Power of Attorney from the shareholder, the Organizing
Committee of the GMS shall approve the authorization and officially record the
number of shares authorized to the Authorized Representative. Shareholders who
have delegated their voting rights may still access the system, but shall not have the
right to vote.

6. Discussion

Thursda RS Online Support X
29 Y CL ) 1

Number of votes represented Number of votes owned Number of votes authorizing Numkb 180 5

330.537 330.537 0

©

Delegates are kindly requested to submit discussion questions in the chat box located
at the bottom right of the delegate interface or leave their contact information for the
GMS organizing committee to reach out for assistance.

7. Other Features:

e Livestream Feature: On the day of the meeting, shareholders can follow the
developments and proceedings of the General Meeting of Shareholders in real-
time by clicking on the “LIVESTREAM” icon.

Livestream
e Meeting Documents: All documents related to the General Meeting of
Shareholders are uploaded in the 'Documents’ section on the EzGSM system.
Shareholders can click on the ' DOCUMENTS' tab and then select each document
to view and download.

SF" ®  NGUYENVANDONG

HOME DOCUMENTS CONTACT AUTHORIZATION LIST &5  TESTI000005
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e Contact: Any inquiries or questions from delegates should be sent to the GMS
organizing committee using the contact information provided in the ' CONTACT'
tab

®  NGUYENVANDUNG

HOME DOCUMENTS CONTACT AUTHORIZATIONLIST  &f% s

@

TAN CANG OFFSHORE SERVICES JOINT STOCK COMPANY
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